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0 3al[HUTe MEePCOHATBbHBIX JAHHBIX 00y4aOIIUXCHA (BOCTIUTAHHUKOB)

1. OO0OuMe moJI0KeHUs

1.1. Hacrosimee Ilonoxkenne paspadborano Ha ocHoBanuu c1.24 Konctutyiuu PO,
rnaBbl 14 Tpynosoro Kogekca P®, @enepanbHoro 3akoHa PO «O nepcoHaIbHBIX
maHHBIX» Ne 152-D3 ot 27.07.2006 T.

1.2. Hacrosimee Ilonoxenue omnpenensieT MOPSAOK padOThl  (IMOITy4YEHUS,
00pabOTKH, HCMOIB30BAHUS, XPAHEHUS M T.1.) C MEPCOHAIbHBIMH JIaHHBIMHU
oOyyaromuxcsi (BOCIUTAHHUKOB) M TapaHTUU KOH(UIECHIMAIBHOCTH CBEIACHUH,
MPENOCTABIEHHBIX AIMUHUCTPAIMU MYHHUIIMIIATBLHOTO 00Ie00pa30BaTeILHOTO
oromkeTHoro yupexaeHusi «Cpenusas ooOmeoOpasoBatenbHas mikona «LleHtp
obOpazoBanust  «KympoBo»» (manee — OVY) poautensimMu  (3aKOHHBIMU
MPEACTaBUTENSIMU) O0yUaroierocs: (BOCIUTaHHUKA), HE JOCTUTIIUMU 14-1eTHero
BO3pacTa u 00yJaroIIMMHUCS, TOCTUTTIIUMHU 14-JIeTHEro BO3pacta CaMOCTOSITENILHO.

1.3. TIlepcoHanbHble JaHHBIE OTHOCSTCS K KaTeropuu KOH(PHUIAECHUUATbHON
uH(popManuu.



UMYIIECTBEHHOE TIOJIOKEHWE, oOpa3oBaHue, mpodeccus, HAOXOIbl, Apyras
uHpopmarus;

3alUTa TIEPCOHANBHBIX JaHHBIX — KOMIDIEKC MeEp TEXHUYECKOro,
OpPraHM3AIMOHHOTO W OPraHU3allMOHHO-TEXHUYECKOTO, TIPABOBOTO XapakTepa,
HAIpaBICHHBIX HA 3alUTy CBEIACHH, OTHOCSIIUXCS K OIPEICICHHOMY WJIH
OTpe/ieNieMOMY Ha OCHOBaHUHU TaKo# nHMopManuu Gu3ndecKomy JIUiy (CyOBeKTy
MIEPCOHANILHBIX JJAHHBIX — PA0OTHUKY);

NepCcOHANbHbIE JlaHHBIe paboTHMKAa — uHpopMalus, Heobxoaumas
paboToaTento B CBS3U C TPYJOBBIMUA OTHOIICHUSMHU M Kacaromascs KOHKPETHOTO
pabOTHUKA;

OOIIeIOCTYIIHBIE TEpPCOHAJIbHBbIC MJaHHbIE pPa0OTHHKA — MEePCOHATIBHBIC

JaHHbBIE, JOCTYTI HEOTPAHUYEHHOTO KPYTa JIUI] K KOTOPBIM MPEAO0CTaBIICH C COTIacus
pabOTHHKA WM Ha KOTOpPhIE B COOTBETCTBUM C (perepaibHbIMH 3aKOHAMHU HE
pacnpocTtpansieTcsi TpeOoBaHue COOII0IeHNS] KOHPUACHIIUATBHOCTH;

pabOTHUK — (U3UYECKOE JIMI0, BCTYNHBIIEE B TPYAOBBIE OTHOIICHUS C
paboroaareneM (00pa30BaTENbHBIM YUPEKICHUEM);

paboTonaTens — ropuAnYeckoe JUIO (00pa3oBaTENbHOE YUPEKICHUE),
BCTYMNUBIIIEE B TPYJOBBIE OTHOIIICHUS C PAOOTHUKOM;

oreparop — pUANYECKoe WiH (GU3HUECKOEe JIUIIO, OpraHu3yoliee u (Uim)
OCYILECTRIISIIONIEE OOpadOTKY TMEpPCOHATBHBIX JaHHBIX paOOTHHKA, a TaKXKe
OTIPEMIETISIONIEE 1IETTU U COIepKaHne 00pabOTKN MEPCOHANBHBIX JaHHBIX;

00paboTKa MepCOHATBHBIX JAaHHBIX paOOTHUKA — JEHUCTBUS (OIepaluu) C
MEPCOHAILHBIMU  JTAaHHBIMH ~ pa0OTHHMKA, BKJIOYas cOOp, CHCTEMaTH3aIHIo,
HAKOIUICHWE, XpaHEHUE, yTOUHEeHHe (OOHOBJICHHE, M3MEHEHHE), WCIOJIb30BaHNE,
pacripocTpaHeHue (B TOM 4YHCIE Mepeaady), oOe3nuurBaHue, OJOKHPOBAHMUE,
YHUYTOXKEHUE TIEPCOHATIBHBIX JAHHBIX;

uH(OPMAIIMOHHAS CHCTEMa IMEPCOHAJIBHBIX JaHHBIX — HWHOOPMAIMOHHAS
CUCTEMA, TPEJCTABIAIOMAs CO0OM COBOKYITHOCTh TIEPCOHATBHBIX JaHHBIX,
colepKalmuxcs B 0a3e JaHHBIX, a Takke HH(POPMAIMOHHBIX TEXHOJOTHH W
TEXHUYECKUX CPEACTB, IMO3BOJSIOMIUX OCYIIECTBISTH O0OpabOTKYy  TaKHX
MEPCOHANBHBIX JAHHBIX C HUCIIOJIB30BAaHUEM CPEICTB aBTOMATH3allMud Wik 0e3
UCITIOJIb30BAHUS TAKUX CPEJICTB;

WCIIOJIb30BaHNE TIEPCOHANBHBIX JTaHHBIX — JEHCTBHS (Omeparuu) C
TIEPCOHAIILHBIMU JTAHHBIMH, COBEpPIIIaeMble padoToaaTesieM (YIOJTHOMOYCHHBIM UM
JUIOM) B LENAX TMPUHATHUA PEIICHUA WM COBEPILIEHUS HHBIX JEHCTBUU,
MTOPOKTAFOIINX IOPUANICCKUE ITOCICACTBHUSA B OTHOIIEHUN paOOTHIKOB HITH IPYTHUX
aui MO0 MHBIM 00pa3oM 3aTparuBalONIMX IMpaBa U CBOOOJB paOOTHHUKOB HIIM
TPYTUX JIAIL;

KOH(UICHIIUATLHOCTh TIEPCOHANIBHBIX JAaHHBIX — 00sS3aTeNbHOE IS
coOmtoieHust paboToaTeNIeM WIH JTUIOM, TTOTYYUBIIUM JOCTYI K TEPCOHATHLHBIM
JAHHBIM paOOTHUKOB, TpeOOBaHME HE JOIMYCKaTh HMX pPacHpOCTpaHEeHHs O0e3
corjacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

OJIOKMpOBaHWE MEPCOHATBHBIX JTAHHBIX — BPEMEHHOE MpeKparieHue coopa,
CUCTEMaTHU3AIINH, HAKOIIJICHUS, UCTIOJIh30BaHUS, PACTIPOCTPAHCHUS ITEPCOHATBHBIX
JTAHHBIX, B TOM YHCJIE X Mepeaadn;



YHUUTOKEHUE TEPCOHAIBHBIX JaHHBIX — JACUCTBUSI, B PE3YJIbTATE KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBUTb  COJEp)KaHHWE  IE€PCOHAIBHBIX  JAHHBIX B
MH(POPMAILIMOHHON CUCTEME IE€PCOHAIbHBIX JIAHHBIX WM B PE3yJIbTaTE KOTOPBIX
YHUUTOKAIOTCA MaTepUAJIbHbIE HOCUTEIH NIEPCOHAIBHBIX TAHHBIX.

1.5. IlepconanbHble JaHHBIE pAOOTHUKOB OTHOCATCA K KaTeropuu
KOH(pUIEeHIIUATIbHOU UH(pOpMAITIN

1.6. Hacrosmee [onoxenue sBisieTcs npexycMoTpeHHbIM Y ctaBoM LIIkoubr
JOKAJIbHBIM HOPMATHMBHBIM aKTOM, MpUHUMAaeTcs pemieHueM llemarormyeckoro
COBETa YUYPEXKJICHHS U BBOJUTCS B JIEHCTBHUE COOTBETCTBYIOIIMM IPUKA30M
JTUPEKTOpA.

IL. CocTtaB nepcoHaJbLHBIX JAHHBIX PA0OTHUKOB

2.1. K nepcoHanbHbIM JaHHBIM pa0OTHUKOB, OJIy4a€MbIM padOTOAATENEM U
NOJUICKAIIIM  XpaHEHUI0 Yy paboromarenss B TMOPSAKE, MPETyCMOTPEHHOM
3aKOHOJAaTeNbCTBOM Poccuiickoir @enepanuu u  HactosmuMm  [lonoxkenuewm,
OTHOCATCA CIAEAYIOIINE TOKYMEHTBI, COAEPHAIIUECS B JIMYHBIX JieiaX paOOTHUKOB:

KOIKS MacrnopTa (MacnopTHbIE JaHHbIE pA0OTHHKA);

KOS  CTPAaXOBOI'O  CBHUJETENIBCTBA TOCYJAPCTBEHHOTO IEHCHOHHOTO
CTPaXOBaHUS;

KOIHUS JIOKyMEHTa BOMHCKOTO YydeTa (s BOEHHOOOS3aHHBIX U JIUI,
NOJIJIEKAIUX IPU3BIBY HA BOEHHYIO CIIYKO0Y);

KOMUs JIOKyMeHTa 00 oOpa3oBaHuM, KBaJU(UKAIMU WIH HAIUYUU
CHELMANbHBIX 3HaHUHU (TIpU MOCTYIUIEHUH Ha paboTy, TPeOYyIOIIyIO CIeHUaIbHbBIX
3HAaHUU WIN CHEIHATIbHON MOATOTOBKH);

aHKETHBIE JaHHBIE, 3alIOJIHEHHbIE pAOOTHUKOM IIPU MOCTYIJICHUH Ha paboTy
WJIU B TIipoliecce paboThl (B T.4. aBToOMOTrpadus, CBEICHHUS O CEMEIHOM MOJI0KEHUN
paboTHUKa, TepeMeHe (paMIIny, HATUYUK JeTEeH U MOKIUBEHIIEB);

MHBIE IOKYMEHTBI, KOTOPBIE C YUETOM ClIeU(PUKHA padOThI U B COOTBETCTBUU
Cc 3akoHONATenabcTBOM P® nomkHBI OBITH MPEABSIBICHBI PAOOTHUKOM MPHU
3aKJIIOYEHUH TPYAOBOTO JOTOBOPA UM B IEPHUO/ €r0 ACHCTBUS;

TPYJI0BOW JOTOBOP (COTJAIIEHUsS O BHECEHUU U3MEHEHUU U JIOMOJHEHUU B
HET0);

3aKJIFOUYEHUE MO0 JAHHBIM IICUXOJIOTMUYECKOIO HCCeNOoBaHUs (€clii Takoe
UMEETCH);

KOIIMM TIPUKAa30B O IpPHEME, IMEpPEBOAAX, YBOJBHEHHH, ITOBBIIICHUH
3apabOTHOM TIaThl, IPEMUPOBAHUH, TOOLPEHUSIX U B3bICKAHUSIX;

Tu4Has kaptouka mo ¢popme T-2;

3asiBJICHUS, OOBSICHUTEIBHBIC U CITY>KEOHBIC 3aITMCKH PAaOOTHHKA,;

JOKYMEHTBl O TMPOXOXKJIECHUU DPAOOTHUKOM aTTecTaluu, coOeceloBaHus,
MOBBIIIIEHUS KBATU(PUKAIMKU (aTTECTAllMOHHBIN JIUCT);

UHBIE JIOKYMEHTBI, COJIepKalllue CBEACHUS O pPAaOOTHUKE, HaXO0XIECHUE
KOTOPbIX B JIMYHOM Jieie pabOTHUKA HEOOXOAMMO [Jsi JIOKYMEHTaJbHOTrO
oQopMIIEHUS TPYAOBBIX TPABOOTHOIICHUHN C pAOOTHUKOM.

2.2. JlokyMmMeHThI, colepKallie TepCOHalIbHble JaHHble pPaOOTHUKOB,
CO3AI0TCS MyTEM:



KOTTMPOBAHUSI OPUTHHAJIOB,

BHECEHUSI CBEACHHUN B ydeTHble (QOopMbI (Ha OyMaKHBIX U AJICKTPOHHBIX
HOCHUTEJINX);

TIOJTyYEHUS] OPUTUHAJIOB HEOOXOIUMBIX IOKYMEHTOB.

III. OcHoBHBIE yCJIOBHS IPOBEeHHUS 00PA0OTKH
NMEePCOHATbHBIX IAHHBIX PA00OTHUKOB

3.1. Ilpm onpenenenun oObeMa u colaepkaHus o0OpabaThIBaEMBbIX
NEPCOHANBHBIX JTaHHBIX PaOOTHUKOB PabOTOAATENb JOJKEH PYKOBOJCTBOBATHCS
Koucturynueit PO, TK PO u unbimu genepanbHbIMU 3aKOHAMH.

3.2. O6paboTKa nepcoHaIbHBIX JAHHBIX PAOOTHUKOB MOXKET OCYIIECTBIISTHCS
UCKITIOYUTENIFHO B IENAX oOecreyeHus COOMIOJCHUSI 3aKOHOB M HHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, COACWUCTBUA pPAOOTHUKAM B TPYJIOYCTPONCTBE,
oOy4yeHUU W NPOABWKEHMU M0 CiyxOe, oOecredeHHsl JUYHONH OE€30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KadecTBa BBINOJHSAEMOM padOThl U
o0ecrniedyeHus: COXpaHHOCTH UMYILIECTBA.

3.3. IlepcoHanbHble AaHHBIE CIEAYeT MOIy4yaTh y camoro paboTHuka. Eciu
NEPCOHAIbHBIE JIaHHbIE PA0OTHUKA BO3MOXHO IOJIYYUTh TOJIBKO y TpeThei
CTOPOHBI, TO PAa0OTHUK JOJKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee M OT HEro
JOJKHO OBITh MOJIY4YEHO NUChbMEHHOE COTJIacHe.

3.4. Ilpu mnomydyeHUM TMEPCOHAIBHBIX MJaHHBIX paboTOoJATENh JIOJDKEH
COOOIMMUTh PabOTHUKY O MLEeNdX, MPEANojaraéMblX HMCTOYHUKAX M CcHocodax
MOJIyYE€HUSI IEPCOHATIbHBIX IAHHBIX, a TAKKE O XapaKTepe MOISKAINX MOTYUSHHUIO
NEPCOHANIBHBIX JAHHBIX M TOCIEJICTBUSIX OTKa3a paOOTHHKA JaTh MHUCbMEHHOE
corjacue Ha X MOJIy4YeHHE.

3.5. PaGoToaTens HE UMEET MpaBa MOJay4aTh U 00padaThIBaTh EPCOHATBHBIC
JaHHbIe PaOOTHHUKA O €ro MOJUTUYECKUX, PETUTMO3HBIX U MHBIX YOSKICHHUSIX U
YaCTHOMW XU3HU. B cilydasx, HENOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMU TPYIOBBIX
OTHONIIEHUH, JaHHBIE O YAaCTHOW IKWM3HM paboTHUKa (uHOpMaIUs O
KU3HEICATEIILHOCTU B c(pepe CeMEeMHBIX OBITOBBIX, JIMYHBIX OTHOIIEHUN) MOTYT
ObITh TMOJy4YeHb M 0OpaboTaHbl paboTomaTeNeM TOJBKO C €ro MUChbMEHHOTO
corjacusl.

3.6. PaGoTonaTens HE MMEET MpaBa MojaydaTh U 00padaThiBaTh NEPCOHATBHBIC
JTaHHbIE PA0OTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WIIA €ro
PO COIO3HON NIEATENBHOCTH, 32 UCKIIOYEHUEM CllydaeB, npeaycMoTpeHHbIx TK
P® unu uabiMu (penepanbHbIMU 3aKOHAMMU.

3.7. llpu mnony4yeHUH TEPCOHAIBHBIX JaHHBIX HE OT paboTHHKA (3a
UCKIIFOUEHUEM CIIly4aeB, €CJIM NEPCOHAJIbHBIE JaHHbIE OBbUIM MPEJOCTABICHBI
paboToaarento Ha OCHOBAHMM (PeAepabHOTO 3aKOHA WJIM €CIId TNEepCOHAIbHbIE
JaHHbBIE SBJSIOTCS OOLIETOCTYITHBIMH ), PA00OTOAATENH 10 Hauajga 00pabOTKHU TaKUX
NEPCOHANBHBIX  JIaHHBIX 00s13aH  MPEAOCTaBUTh PaOOTHHUKY  CJIEIYIOIIYIO
uH(pOpPMaIHIO:

HauMeHOBaHuEe ((pamwuims, UMs, OTYECTBO) M aapec omeparopa WU €ro
IIPEICTaBUTEIS;

1eJb 00pabOTKU MEPCOHANBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHMUE;



Ipe/oaraeMple MoJIb30BaTeIN IEPCOHATBHBIX JaHHBIX;

YCTaHOBJICHHBIC 3aKOHOJATEIbCTBOM IpaBa CyObeKTa IEPCOHAIBHBIX
JIAHHBIX.

3.8. OOpaboTka YyKa3aHHBIX TICPCOHAIBHBIX JaHHBIX PAOOTHUKOB
paboToaTeIeM BO3MOKHA 0€3 MX COIIacHs B CICAYIOIIMX CIIydasX:

IIEPCOHANIbHBIC JaHHBIC ABJISIOTCS OOIIEIOCTYITHBIMI;

MIEPCOHAIBHBIC JIAHHBIC OTHOCSTCS K COCTOSIHHIO 370POBbsSI paOOTHHKA M HX
00paboTKa HEOOXOoAMMa JIJIS 3aIUTHl €r0 JKH3HH, 3JI0POBbS MM MHBIX JKA3HCHHO
BRXHBIX HMHTEPECOB JIMOO KM3HHU, 370POBbS WM HWHBIX JKH3HCHHO BaXKHBIX
WHTEPECOB JIPYTUX JIMI U TIOJydeHUE COTIIACHs PaOOTHHKA HEBO3MOXKHO;

Mo TPeOOBAHHWIO ITOJITHOMOYHBIX TOCYJAapCTBEHHBIX OPraHoOB B CIIy4YasX,
IPETyCMOTPEHHBIX (De/iepabHBIM 3aKOHOM.

3.9. PaOOTHHKH W WX MPEACTABUTEIN JIOJDKHBI OBITh O3HAKOMIICHBI ITOJ
POCITHCH ¢ JOKYMEHTaMHU paboToAaTe s, yCTaHABIMBAIOIIMMHE ITOPSII0K 00pabOoTKU
IIEPCOHAIBHBIX JaHHBIX PA0OTHHUKOB, a TAKXKe 00 UX IpaBax ¥ 00SI3aHHOCTAX B ITOMH
00J1aCTH.

IV. XpaHeHnne u nepeaaya nepcoHAJbHbIX JAHHBIX PA0OTHHMKOB

4.1. TlepcoHanbHble [OaHHbIE PAOOTHUKOB YUPEKICHUS XpAHATCS Ha
OyMa)KHBIX U 3JIEKTPOHHBIX HOCUTENSIX B CIIEMAIbHO MPEJHA3HAYEHHOM JIJISl 3TOTO
IIOMEILECHUH.

4.2. Ina opraHu3zalMM XPaHEHHs NEPCOHANbHBIX JaHHbIX B Illkone
CHELMATUCTBl 0 MH(OPMALMOHHOW paboTe U Jpyrue CHEUUAIUCTHI MPOBOIST
MEPOIPUSITHS 110 ONPENETICHUIO Kpyra HHPOPMAIIMOHHBIX CUCTEM U COBOKYITHOCTH
oOpalaThIBa€MbIX IEPCOHANBHBIX JaHHBIX, KaTETOPUPOBAHUIO IEPCOHATIBHBIX
JAHHBIX W TIPEIBAPUTEIBHON KiIacCu(pUKAMU HHPOPMALIUOHHBIX CUCTEM.

4.3. B npouecce xpaHeHus! IEPCOHATBHBIX TaHHBIX PAOOTHUKOB HEOOXOAMMO
00ecreynBaTh:

TpeOOBaHUs 3aKOHOJATEIbCTBA, YCTAHABIMBAIOIIME TMPABUIA XPAHEHUS
KOH(HIEHIIMATIbHBIX CBE/ICHHUIA;

COXPAaHHOCTh HWMEIOIIMXCS JaHHBIX, OTPAHMYEHHE JOCTyna K HUM B
COOTBETCTBHU C 3aKOHOAaTEIbCTBOM P®D n HacTosmum Ilonoxenuem;

KOHTpPOJIb 32 JOCTOBEPHOCTBIO M IIOJHOTOM NEPCOHAIBHBIX JAHHBIX, HUX
peryJyisipHoe OOHOBJIEHUE U BHECEHUE IO Mepe HEOOXOJUMOCTH COOTBETCTBYIOIINX
U3MEHEHHUM.

4.4. JlocTynl K MEpCOHAJIBHBIM JIAaHHBIM PAOOTHUKOB Pa3pellaeTcsi TOJIbKO
CIIELIMAJIBHO YIIOJTHOMOYEHHBIM JIMLAM, IIPH OTOM YKa3aHHBIE JIMLA JOJDKHBI UMETh
OpaBO MOJy4yaTb TOJIBKO T€ TNEPCOHAIbHbIE JaHHbIE pPaOOTHUKA, KOTOpPbIE
HEO0OXOAUMBI ISl BBIMOJTHEHUS! KOHKPETHBIX (DYHKIIHMA.

4.5. BHyYTpeHHHMH JOCTyn K TEPCOHAJIbHBIM JIaHHBIM pPAOOTHUKOB B
YUPEKICHUHN OCYLIECTBIIIETCS B COOTBETCTBUH CO CIIMCKOM JIWII, YTIOJTHOMOYEHHBIX
Ha TOJIyYEHUE M JOCTYH K IEPCOHAIBHBIM JaHHBIM, YTBEPKICHHBIM IPUKA30M
pykoBoautens Lkosl.



Nuble mnpaBa W 00sS3aHHOCTH PAOOTHUKOB YUPEKIEHUS, B TPYIOBbIC
00513aHHOCTH KOTOPBIX BXOJUT 00paOOTKa MEPCOHAIBbHBIX JAHHBIX PAaOOTHHUKOB,
OTNPEIENSIOTCA TAKXKE JOJDKHOCTHBIMU MHCTPYKIUSMH.

4.6. [IpaBo BHYTpEHHErO JOCTyNa K MEPCOHAIbHBIM JIaHHBIM PaOOTHUKOB
UMEIOT:

- PYKOBOAMTEIb OpPraHu3alliy;

- pabOTHHK, YbH NIEPCOHAIbHBIE JaHHBIE MOJIEXKAT 00pabOTKeE;

- paOOTHUKH, YIIOJIHOMOUYEHHBIE B COOTBETCTBUU C MPUKA30M HA TIOTyYCHUE
U JIOCTYTI K TIEPCOHAIBHBIM TaHHBIM PAaOOTHUKOB.

477. B uensx oOecreyeHUs] HAAJEKAIIETO BBIMOIHEHUS] TPYIOBBIX
00s3aHHOCTEH JIOCTYNT K TIEPCOHAIBHBIM JaHHBIM pPAOOTHHKA MOXKET OBIThH
NPEIOCTAaBIEH HAa OCHOBAaHWM IIpUKa3a pPYKOBOAMTENA YUPEKACHUS HHOMY
pabOTHUKY, TOHKHOCTh KOTOPOTrO HE BKIIFOUEHA B CIUCOK JIUII, YITOTHOMOYEHHBIX
Ha MOJTy4E€HHE U JOCTYII K IIEPCOHAILHBIM JAHHBIM .

4.8. HOpuaudeckuM ¢ (QU3WYECKUM JIUIAM, OKAa3bIBAIOIIUM YCIyTH
00pa30BaTeIbHOMY YUPEXKJICHHUI0O Ha OCHOBAaHMHM 3aKJIFOUEHHBIX TPaXKIaHCKO-
IIPABOBBIX JOTOBOPOB (JINOO HA MHBIX OCHOBAHUSX ), KOTOPBIM HEOOXOIUM JIOCTYII K
NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB IIIKOJIBI B CBSI3U C BBINOJIHEHUEM HMHU
0053aTE€IbCTB 1O YKa3aHHBIM JOrOBOPAM, COOTBETCTBYIOIIME JI@aHHBIE MOTYT
MPENOCTABIATHCA pabOTOJATENEM TOJIBKO MOCIE MOANUCAHUS ¢ HUMH COTJIalll€HUs
O HepasrialleHnH KOHPUACHIIMAIbHON HH(OpMALUK.

B UCKIIOUMTENBHBIX CIydasx, HCXOASd W3 JOTOBOPHBIX OTHOILIEHUH C
TPETHUMHU JIMIIAMH, IOITYCKAETCsl HAJIMYKME B IOrOBOpaX IIYHKTOB O HEpa3IJIallleHun
KOH(HICHIIMATbHON HH(POpPMALIMK, B TOM YHUCJE MPEIyCMaTPUBAIOLIUX 3alIUTy
NEPCOHANIBHBIX JAHHBIX PAOOTHUKOB.

4.9. PaboTHUKH, OCYIIECTBISIIOIINE OOpabOTKYy NEPCOHANBHBIX JaHHBIX,
JOJDKHBI OBITh YBEIOMJIEHBI B IHCHbMEHHOM (QopMmMe O CBOEil 00s3aHHOCTU HE
pasriamarb IMepCOHaJbHbIE JaHHbIE PAOOTHHUKOB, K KOTOPHIM OHM TOJYYHJIU
JOCTYIL.

4.10. [TomyyaTensiMu epCOHABHBIX JJAHHBIX pA0OTHUKA BHE YUPEIKIACHUS HA
3aKOHHOM OCHOBAHHUHM SIBJIIIOTCSI OpPraHbl NEHCHOHHOTO OOECHEeYeHHUs, OpraHbl
COLIMAJIbHOTO CTPaXxOBaHHUSA, OIpeAesieMble B COOTBETCTBHM C (peepalbHbIMU
3aKOHAMM 0 KOHKPETHBIX BUIAX 00513aTE€ILHOTO COI[MATIBbHOTO CTPaXOBaHUS; OPTraHbl
NPOKYpaTypbl W JpyrHe NPaBOOXPAHUTEIbHBIE OpraHbl, HAJIOrOBBIE OpPraHbI;
(benepanbHas THCIEKUHUS TPyAa; Tpo(eccCHOHaNbHbIE COI03bI, @ TAK)KE HHBIE OPTraHbl
Y OpraHu3alliy B COOTBETCTBUU C (eepAIbHBIMU 3aKOHAMH.

4.11. PaboToaaTens HE MOXKET COOOIIATh IEPCOHATBHBIE JaHHBIE PAOOTHHUKA
TpPEeTbel CTOpOHE 0€3 NUCHbMEHHOro corjiacus pabOTHUKA, 3a HCKIIOYEHHEM
CllydaeB, KOrja 3TO HEOOXOJMMO B LEISIX MPEIyNpexaACHUS yrpo3bl KU3HU U
3I0pPOBBIO0 paOOTHUKA, a TAKXKE B JIPYTUX ciayyasx, npeaycMorpeHHbix TK PO unu
UHBIMU (eZiepaabHbIMU 3aKOHAMU.

4.12. PabGoronarens 00si3aH nepenaBaTh NEPCOHANBHBIE TaHHBIE PaOOTHHKA
IpEICTaBUTENSIM PAOOTHUKOB B Tmopsake, ycraHoBieHHOM TK P® u unbiMu
denepanbHBIMU 3aKOHAMM, M OTPAHUYUBATH ATy HH(POPMAIUIO TOJBKO TEMH




NEPCOHANILHBIMU JaHHBIMU PAOOTHUKA, KOTOPhIE HEOOXOIUMBI JJisi BBITOJIHEHHUS
yKa3aHHBIMH MPEJCTABUTEIIMU UX QPYHKIUH.

4.13. JlroOble nuua, obiajnariue AOCTYIOM K IMEepCOHAIbHBIM JaHHBIM
pabotHukoB  IlIkombel, 00s3aHBl  CcOONMIOAATH  CHEUHUATBHBIM  PEXKUM  HX
WCITIOJIb30BAHUS U 3alUTHI. JIula, moMyduBIIKe epcoHalbHbIe JaHHBIE pA0OTHHUKA
Ha 3aKOHHOM OCHOBAaHMH, OOS3aHBI HUCIONB30BATh MX HCKIIOYUTENBHO B IENSX,
KOTOpBIE 3asBIISUTMCH MPU 3allpOCE COOTBETCTBYIOUICH MH(OpMalUU, a TaKkxke He
pasrinamarbh Takylo HHpopManuioo (UCKIOYEHHS W3 JAHHOTO  IIpaBHIia
OTIPENETSAIOTCS TOIBKO (peiepabHBIMU 3aKOHAMH).

JIno, KOTOpoe MoydaeT JUYHOE JAEN0 APYroro pabOTHUKAa BO BPEMEHHOE
M0JIb30BAaHUE, HE UMEET MpaBa JejaTh B HEM KaKue-IM00 MOMETKH, UCIIPABIICHUS,
BHOCHUTb HOBBIE 3aIMCH, U3BJIEKATh JOKYMEHTBI U3 JIMYHOTO J€1a WIH [OMEIATh B
HETo HOBBIE.

4.14. B uensx oOecrieueHus COOJIOJEHUSI peKMMa KOH(MUIECHIIMAILHOCTH
MEPCOHANIbHBIX JAHHBIX B YUPEKICHUH BEyTCS CICAYIOIIUE YUETHBIE JOKYMEHTHI
JBUKEHUSI IEPCOHAIBHBIX TAHHBIX pA0OOTHUKOB:

’KypHaJI yueTa BHyTPEHHETO JI0CTyIa K IEPCOHAIbHBIM JAHHBIM paOOTHHUKOB
B YUPEXKIACHUH;

KYpHaJI ydeTa BbIIayd IMEPCOHAIbHBIX IaHHBIX PAOOTHHUKOB YUPEKICHUS
OpraHu3alysIM U TOCYyIapCTBEHHBIM OpPraHaM (3KypHaJl y4eTa BHEUIHETO JOCTYyIa K
MEePCOHAIBHBIM JaHHBIM PAOOTHHUKOB);

KypHaJ MPOBEPOK HAIMYUA JIOKYMEHTOB, COJEpKallluX MEPCOHAJIbHBIE
JTaHHbIE PAOOTHUKOB;

KypHaJ yyeTa IpUMeHsIeMbIX paboTonaTeeM HOCUTeNel nH(popMaIiu.

V. Cnoco0sb! 32a1IUTHI NEPCOHATBbHBIX IAHHBIX PA0OTHUKOB

5.1. 3ammra TNEpCOHAJIBHBIX MAHHBIX PAOOTHUKOB MPEACTABIAECT COOOM
PETIAMEHTUPOBAHHBIA TEXHOJIOTUYECKHUM, OPraHW3allMOHHBIA W WHOM IpoLEcC,
NpeayNnpexXIaouid HapyllIeHue AOCTYIMHOCTH, LEJIOCTHOCTH, TOCTOBEPHOCTH H
KOH(DHIEHIIMATbHOCTH TEPCOHANBHBIX JIAHHBIX pPAaOOTHUKOB YUPEKIACHUS U
00ecCeynBaOIINA HAJIEKHYI0 0€30aCHOCTh HH(POPMALIUH.

5.2. 3amuTa NEepCOHANbHBIX JTaHHBIX PA0OOTHUKOB OT HEMPABOMEPHOIO HX
UCIIOJIb30BaHUs UM yTpaThl oOecrieunBaeTcsi paboToaTesieM 3a CUET €ro CpeaCTB
B NIOPSJIKE, YCTAHOBJIEHHOM (pe/iepalibHbIM 3aKOHOM.

5.3. Jlna oOecnedeHuss BHYTPEHHEW 3alllUThl MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB pabOTOATENb:

pErJIaMeHTUPYET COCTaB PaOOTHUKOB, (DYHKIIMOHAJIBHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT COOTIOACHUS peKUMa KOH(MUICHITNATBHOCTH;

nU30MpaTeNbHO U 00OCHOBAHHO pacIpeeisieT JOKYMEHThl U MH(OpMaLHUIO
MeXAy padOTHUKaMU, UMEIOLIMMU JOCTYI K IEPCOHAIBHBIM JaHHBIM;

CBOEBPEMEHHO o0ecneynBaeT pabOTHUKOB HMHQpOpManuend o TpeOOBaHUAX
3aKOHOJIaTEIbCTBA 10 3alUTE MEPCOHAIBHBIX JIAHHBIX;

o0ecreynBaeT OpraHu3alliio NopsiKa YHUYTOKEHNUSI HHPOpPMaLIUU;



IIPOBOJIUT Pa3bCHUTENIbHYIO pad0Ty C paOOTHHKaMH, UMEIOIMMHU TOCTYII K
NEPCOHAIBHBIM JIaHHBIM, IO MPENYNPEXKACHUIO YTpaThl CBEIEHUI Mpu padote C
IIEPCOHAIIHBIMU JTAHHBIMU.

5.4. 3ammTa CcBeIEHUM, XpaHAIIUXCS B DSJEKTPOHHBIX Oa3ax JaHHBIX
paboToaaTesns, OT HECAHKIIMOHUPOBAHHOTO JOCTYIA, UCKAKEHUS U YHUUTOXKCHHUS
uHpOpMallMK, a TaKXKe OT HHBIX HENPAaBOMEPHBIX JIEUCTBUM, O0OeCIeunBaeTCs
pasrpaHUYEeHUEM MPaB JOCTYIA C MCHOJb30BAHUEM YYETHOM 3allUCU U CHCTEMOU
MapoJeu.

5.5. Jns oOecreyeHuss BHEUIHEW 3allUTHl IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB 00pa30BaTEIbHOE YUPEIKICHHE:

o0OecrieynBaeT MOPSAOK NpHEMa, Y4YeTa U KOHTPOJsA JEeSATEIbHOCTH
MMOCETUTEIICH;

OpraHU3yeT NPOITYCKHON PEKNM;

o0OecnieunBaeT OXpaHy TEPPUTOPHUM, 3/IaHUM, MOMEIIEHUH, TPaHCHOPTHBIX
CPEICTB.

5.6. Bce nwmia, cBsi3aHHbIE C TMOJy4YeHHEM, OOpaOOTKOM U 3alUTON
NEPCOHAIBHBIX JAHHBIX, 00f3aHbl MOANKMCATH OOSA3aTEIBCTBO O HEpas3IJIAlleHUU
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

5.7. B cayyae BbBISIBICHUS HEIOCTOBEPHBIX II€PCOHANBHBIX JaHHBIX
pabOTHHKA WM HENPABOMEPHBIX JEHCTBUA C HUMHU Ha MEpUOJ IPOBEPKHU
paboronarens 00sA3aH OCYIIECTBUTh OJOKMPOBAHUE MEPCOHAIBHBIX JIaHHBIX
pabOTHHKA C MOMEHTa OOpaIlEHUsI €r0 CaMOro WM €r0 3aKOHHOI'O MPEICTaBUTENS
100 MOJIy4EeHHS 3allpoca YIOJIHOMOYEHHOTO OpraHa 1o 3aliuTe MpaB CyObEeKTOB.

5.8.  Ilpu BBIABICHHMM HENPABOMEPHBIX JIEUCTBHA C NEPCOHAIBHBIMHU
JAHHBIMU paOOTHUKA pabdoToAaTeNb 00s3aH YCTPAHUThH JIONYIIECHHbIE HAPYIIEHUS
He OoJsiee Tpex pabouux JHEH ¢ JaThl TAKOTO BBISBIICHUS.

B cioydyae HEBO3MOKHOCTHM YCTpPaHEHHUsS JIOINYIICHHBIX HAPYIICHHM
paGoTojaTenb HE MO3JHEE 4YeM uepe3 Tpu paboyux AHS C JAaThl BBISABICHUS
HENPaBOMEPHOCTH JEUCTBUH C MEPCOHAIbHBIMHU JaHHBIMH pabOTHUKA 0053aH
YHUUTOKUTh NIEPCOHANIbHBIE JaHHbIE PA0OTHHKA.

5.9. B caywyae ot13piBa pPaOOTHUKOM corjacusi Ha o0oOpabOTKy CBOUX
MEPCOHANBHBIX ~ JaHHBIX  paboTojaTenb O00si3aH  TpEeKpaTUTh  00pabOTKyY
NEPCOHANIBHBIX JAHHBIX PA0OTHUKA U YHUUTOXHUTh UX B CPOK, HE MPEBBIIIAOIIHIA
Tpex pabouyux AHEW C JaThl MOCTYIUIEHHMS YKa3aHHOTO OT3bIBA, €CIM HHOE HE
MPETYCMOTPEHO COrJIAllIEeHUEM MEX]y paOOTHUKOM U pabOTOJATENEM.

VI. IlpaBa paGoTHUKOB B LeJisIX 00ecnieyeHHsl 3a1UThI 1ePCOHAJIBHBIX IAHHBIX,
XpaHsimuxcs y padoroaaress

6.1. B nensax obecrieyeHus 3allUThl IEPCOHAIBHBIX JAHHBIX, XPAHSIIIUXCS Y
paboTtonatens, paOOTHUKHM HMMEIOT MpaBO Ha OeclIaTHOE MOJy4YeHUE MOJTHOU
uH(pOpMaIuu o:

JUIaX, KOTOpble UMEIOT JOCTYN K TEPCOHAIBHBIM JaHHBIM WU KOTOPBIM
MOJKET OBITh MPEJOCTaBJICH TaKOW JTOCTYII;

nepeyHe 00pabaThIBaEMBIX TMEPCOHATBHBIX JAHHBIX W HCTOYHUKAX HX
MOJTyYeHUSI;



Cpokax o0OpaOOTKM MEpPCOHAIBbHBIX JAaHHBIX, B TOM YHCIE CpOKax HX
XpaHEHUS,

IOPUANYECKUX MOCIEACTBUSAX 00paOOTKU UX MEPCOHATBHBIX JaHHBIX.

6.2. PaGOTHUKM UMEIOT MPABO Ha:

OecruiaTHOE TMOJyYeHHUE TMOJHOM HHGOPMAIMM O CBOMX TMEPCOHAIBHBIX
JAHHBIX U 00pabOTKE ITUX JaHHBIX;

CcBOOOIHBIN OECIUTATHBIM JOCTYN K CBOMM MEPCOHAIBHBIM JAHHBIM, B TOM
YHUCJIE€ HA MOJyYeHHE KOIMUW JTF0OOU 3aMKCH, COAEPKAIIEH MePCOHAIBHBIE TaHHbBIE
pabOTHHUKA, 32 UCKIIFOUEHHUEM CIIY4YaeB, IPEyCMOTPEHHBIX (PeAepATTbHBIM 3aKOHOM;

ONpEJEICHUE CBOMX MPEACTABUTENEH [JIsl 3aIUTHl CBOMX IMEPCOHAIBHBIX
JAHHBIX;

JOCTYNl K OTHOCSIIMMCA K HUM MEIAUIMHCKUM JaHHBIM C TMOMOIIbIO
MEJUIIMHCKOTO CIIEUANIMCTA TI0 UX BBIOOPY;

TpeOboBaHHe 00 MCKIIIOUEHUM WJIM HUCTPABICHUU HEBEPHBIX I HEMOJIHBIX
NEPCOHANIBHBIX JIaHHBIX, a TaKXe JaHHBIX, OOpabOTaHHBIX C HapyIICHHUEM
TpeboBanuii TK P® unu unoro denepanbpHoro 3akona. [Ipu otkaze padbortomarens
UCKIIIOUUTh WM HUCIPABUTh MEPCOHANIbHBIC JIaHHbIE paOOTHUKA OH UMEET IMPaBo
3adBUTh B NUCbMEHHOW ¢opMe paboTOAATEN0 O CBOEM HECOrJacuu C
COOTBETCTBYIOIIMM OOOCHOBAaHUEM TaKoro Hecoryacus. llepcoHanbHble JaHHbBIE
OLICHOYHOI0 XapakTrepa pabOTHUK HMEET MpaBO JIONOJHUTH 3asiBICHUEM,
BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHS;

TpeboBaHue 00 U3BEIICHUH padOTOAATENEM BCEX JIUL, KOTOPBIM paHee ObUIH
COOOIICHBI HEBEPHBIE WIIM HETIOIHbIE IEPCOHANIbHBIE JaHHbIE paOOTHHKA, 000 BCEX
MPOU3BEACHHBIX B HUX UCKIIOUCHUSX, UCIIPABICHUSAX WJIU JOTOJHEHUSIX;

00’kaJloBaHUE B CYJ JIIOOBIX HEMPaBOMEPHBIX ACUCTBUM Wi Oe37ehCTBUS
paboroaarens rnpu oOpabOTKE U 3aIUTE €ro MePCOHAIBHBIX JIAHHBIX.

6.3. PaboTHUKM HE MOJKHBI OTKa3bIBATHCS OT CBOUX IMPAB HAa COXPAHEHUE U
3aIIUTYy TalHBbI.

VII. OO0s3anHocTH pa00THMKOB B Le/IAX 00ecIe4eHHus1 JOCTOBEPHOCTH HX
NEePCOHABbHBIX JaHHBIX

7.1. B umemsx oOecrnedeHUsi JIOCTOBEPHOCTH TMEPCOHAIBHBIX JIAHHBIX
PabOTHUKH OOSI3aHBI:

MIpU NprUeMe Ha paboTy B 00pa30BaTEIbHOE YUPEKICHUE MPEJICTABIISITE O ce0e
JIOCTOBEpHBIE  CBEIEHMsT B  TIOpAIKE W 00BbeMe, MPEeayCMOTPEHHOM
3aKOHOAAaTeILCTBOM Poccuiickon denepanuu;

B Cllydyae M3MEHEHHUS MEePCOHATBHBIX JAaHHBIX paOOTHHKA ((aMuIus, UM,
OTUECTBO, aJpPeC MeCTa >KUTEIbCTBA, IACIIOPTHBIC JIaHHBIE, CBEIEHUs 00
o0pa30BaHUU, COCTOSHUU 37I0POBbs (BCIEACTBUE BBISBICHUS B COOTBETCTBUH C
MEUITMHCKAM 3aKJIFOYCHUEM MPOTHUBOIIOKA3aHUMN JUIsl BHITIOJHEHUS PaOOTHHUKOM
€ro JIOJUKHOCTHBIX, TPYAOBBIX OO0s3aHHOCTEH) M T.M.) COOOIIaTh 00 HTOM
paboToIaTeNo0 B pa3yMHBIE CPOKHU.

VIII. OTBeTCTBEHHOCTDH 32 HAPYLIEHHE HOPM, PeryJTHPYIOIIHX 00padoTKY M 3alIUTY
MNEPCOHAJIBHBIX JTAHHBIX paﬁoTHI/lKOB



8.1. JIuma, BUHOBHBIE B HAPYIICHHM HOPM, PErYJIUPYIOIIUX IIOIYy4YEHUE,
00pa0OTKy M 3alllUTy IEpPCOHAJBHBIX JAHHBIX paOOTHHUKA, NPUBIEKAIOTCA K
JUCLUIUIMHAPHON U MaTEPUAIIBHON OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBICHHOM
TK P® u unbiMu eiepanbHbIMU 3aKOHAMH, a TAK)KE MPUBJIEKAIOTCA K TPaKIaHCKO-
IIPaBOBOM, aJMWHHUCTPATHUBHOM M YIOJIOBHOW OTBETCTBEHHOCTH B IOPSJKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.

8.2. 3a HEeHCIOIHEHNE UM HeHa IJIeKalee UCTIOJIHEHHE paOOTHUKOM IO €T0
BUHE BO3JIOKEHHBIX Ha HEro OO0A3aHHOCTEW MO COOJIIOACHUIO YCTaHOBJIECHHOIO
nopsijika paboThl CO CBEACHUAMU KOH(PHUIESHIIMAIBHOTO XapakTepa paOOTHUK HECET
JUCUUIUIMHAPHYIO U MAaTEPUAIBHYIO OTBETCTBEHHOCTh B MOPSAKE, YCTAHOBICHHOM
TK P®, u uHyIO0 IOpPUANYECKYIO OTBETCTBEHHOCTh B MOPSAKE, YCTAaHOBIECHHOM
(denepanbHBIM 3aKOHOM.

8.3. JIuua, B 003aHHOCTh KOTOPBIX BXOAUT BEJICHUE MEPCOHAIBHBIX JTaHHBIX
paOOTHUKOB, 00s13aHbl O00ECHEUYUTHh KAKIOMY BO3MOYKHOCTb O3HAKOMJIEHHS C
JOKYMEHTaMHU U MaTepuajiaMu, HENOCPEICTBEHHO 3aTParMBalOIMMU €ro IpaBa U
cBOOO/IbI, €CJIM MHOE HE MPETYCMOTPEHO 3aKOHOM.

HenpaBoMepHblli 0TKa3 B IPEIOCTABIEHUU COOpPAHHBIX B YCTAHOBJICHHOM
HOpSJKE TOKYMEHTOB, JINOO HECBOEBPEMEHHOE MTPEIOCTABICHNE TAKUX JOKYMEHTOB
WIM WHOW HH(pOpMAUMU B clydasX, HIOPEIyCMOTPEHHBIX 3aKOHOM, JIHOO
IPEIOCTABICHUE HEMOJHOM WM 3aBeIOMO JIO)KHOM HWH(GOpMAIMK  BJIEYET
HaJOKE€HHWE Ha JIOJDKHOCTHBIX JIMI[ aJAMUHUCTPATHUBHOrO WITpada B pazMmepe,
onpexnensiemoMm Konekcom PO 06 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSIX.

IX. 3aKII0YUTEIbLHbIC MOJI0KEHUS

9.1. PabGoromarenp 00s13aH O03HAKOMHUTh pAOOTHUKOB C HACTOALIUM
[TonoxenueM, a Tak’ke ¢ BHECEHHBIMH B HET'O U3MEHEHUSIMU U JIOTTOJIHEHUSIMU 10T
POCIIUCH C YKa3aHUEM J1aThl 03HAKOMJICHHUS.

9.2. U3meHenuss u JomnojHeHuss B Hactosiee llonoxkeHue BHOCATCS B
MOPSAKE, yCTaHOBIEHHOM CT. 372 TK P® st npuHATHA JIOKaIBHBIX HOPMATHUBHBIX
aKTOB.
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